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PARENT ENROLMENT AGREEMENT 

 

1. COMMITMENT OF SUPPORT FOR THE  PROGRAMS AND ACTIVITIES 

1.1. The educational model at Mbhetsa Academy of Science Maths and Technology NPC ( the 

school or the Academy ) is based on a three-way partnership between the school, the child, 

and the parents/guardian. It requires an investment of trust, cooperation, time, and energy in 

support of each  education both at home and at school. 

1.2. It is important for learners to attend extra lessons to improve or to maintain excellent academic 

performance. 

1.3. It is imperative that parents/guardians actively participate in the life of the school, including 

scheduled individual or general parent meetings and all events organized by the school. 

 

2. SCHOOL TERMS 

2.1. Mbhetsa Academy will publish the school calendar annually, which will be available at the 

 administration office. 

2.2. You are requested to ensure that your child is available to attend school during the academic 

year. Family holidays and events should not conflict with the school Calander. 

 

 

3. CHANGES IN EMERGENCY AND CONTACT DETAILS 

3.1. It is imperative that parents, guardians, or bursary donors notify the school in writing of any 

changes to telephone, physical or postal address details and email addresses, so that we are 

able to contact you. 

3.2.  

respect for illnesses and allergies that the school needs to be aware of. 

3.3. It is your responsibility to ensure that the school has accurate contact details to ensure that the 

school can promptly reach you in case of emergencies. 

 

 

4. ILLNESS/ABSENCE FROM SCHOOL: 

4.1. Please phone the school if the learner is not at school on a specific day. If your child is ill, for 

the benefit of everyone, please keep the learner at home until he/she is fully recovered. 

4.2. All learners absent for two (2) days or longer are required to submit a written explanation of 

their absence and/or a medical certificate. If a test/exam is written during the  absence, 

a learner will only be given another chance to write the test if a valid medical certificate is 
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received. 

4.3. We shall adhere to the guidelines issued by the Department of Health/Education regarding 

regulations for contagious diseases or lice outbreaks and reserve the right to request a medical 

certificate before a learner may return to school after a reported contagious illness or a lice 

outbreak. 

4.4. The school has first aid boxes for minor accidents. In the case of an emergency or accident 

requiring medical attention, the parent will be contacted before the child is taken to a doctor 

or to hospital. 

 

5. TRANSPORT 

5.1. Though the school works closely with various transport service providers to assist with learners 

commuting to and from school. It is the responsibility of the parent to ensure safety, 

  to and from school. 

 

 

6. SCHOOL REPORTS 

6.1. At the end of each term, the learners will receive hard copies of their academic reports. Should 

you wish the report to be emailed to a specific parent / guardian make the request at the 

finance office. 

6.2. No academic reports will be shared with any person other than those held on record (per the 

application form) by the school either as a parent, guardian, or bursary sponsor. 

 

7. FEES POLICY 

7.1. Parents/Guardians or the person responsible for the account account holder  as indicated 

in the application form (Appendix A) must assume full liability for tuition fees in respect of the 

learner for the academic year (or portion thereof in the event of the learner entering the school 

after the school year has begun). 
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8. TUITION FEES 

 

(Please refer to the attached tuition fee structure for fees payable each year) 

 

Non-refundable 

Registration Fee 

(Deposit) 

Upon admission, each learner will be required to pay a non-refundable 

10% of the total school fees for the year upfront which will serve as an 

admission and registration fee. The balance of the school fees will be 

required to be paid monthly, quarterly, or annually with the last payment. 

to be paid not later than 30 November. 

Option (A) 

Annually: 

For an account holder to qualify for the annual discount on tuition fees, 

these must be paid in full no later than the 15th of January. 

Option (B) 

Termly: 

On the first day of each term. 

Option (C) 

Monthly: 

 

 

later than the last day of the month. If the last day falls on a Saturday, 

Sunday, or a public holiday, then the tuition fees and levies for that 

particular month are payable on the business day before the last date 

of the Month. 

8.1. All monies due under this agreement are due and payable as stated above. No extensions or 

delays in payment will be accepted, unless a payment plan has been signed and agreed in writing 

between the parent and the Finance Manager. 

8.2. The Parent/account holder acknowledges that if any part of the tuition fees which are payable 

and not paid on the due date, the balance of the outstanding tuition fee will immediately 

become due and payable to the school. 
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9. PROCEDURE IN CASE OF NON-PAYMENT OF TUITION FEES 

9.1. Account holders are invoiced monthly from January to November each year. 

9.2. Statements of accounts together with a reminder for payment are circulated no later than the 

20thof each month via WhatsApp and email. 

9.3. Outstanding tuition fees are due on the last day of each month. 

9.4. From the 3rd of the subsequent month, the finance team follows up on accounts that remain 

unpaid via telephone or WhatsApp. 

9.5. Account holders with difficulties settling their accounts are encouraged to request a payment 

plan which will allow them to continue to pay tuition fees at affordable levels during their 

period of financial difficulty. No payment plan shall be agreed upon for a period exceeding 

three (3) months. 

9.6. No indulgence or grant of time by the school will constitute a waiver of its rights under this 

Agreement or otherwise. 

9.7. Where Tuition fees remain unpaid for two (2) months, and the account holder or parent is not 

responsive to request for payment, the school reserves its right to collect the amounts due by 

employing the services of a debt collection company. 

9.8. In rare circumstances where tuition fees remain unpaid for an extended period and no 

payment arrangement has been made with the school, the school shall encourage the parent(s) 

to remove their child to a more affordable school. 

9.9. Where the parent elects to transfer the child to a more affordable school, if needed, the 

Academy must support and assist parents with transfer of the learner. 

9.10. Such a transition must prioritize the welfare and educational requirements of the learner. 

9.11. Account holder is liable for payment of the school fees until the end of the month, during 

which you have elected to cancel the contract and transfer the learner. 
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10. TUITION PAYMENT PLAN 

 

Please indicate, by signing alongside, which payment plan you would like 

 

to follow: Annual Payment Plan: Signed:   

 

Due on or before 15th of January (Electronic Transfer) 

 

 

Payment Plan Per Term: Signed:  

Due on or before 1st day of each Calander term (Electronic Transfer) 

 

 

Monthly Payments: Signed:  

Due on or before the last day of the month. 

 

11. BANKING DETAILS 

11.1. All monies (application and tuition fees) payable to Mbhetsa Academy of Science Maths and 

Technology NPC must be paid into the official bank account of the school: 

Bank First National Bank (FNB) 

Account Holder Mbhetsa Academy of Science Maths and 

Technology NPC 

Account Number 62798198349 

Branch Code 250655 

Payment reference Reference starting with M or Name and 

Surname of Learner 

Proof of payment to finance@mbhetsaacademy.co.za. 

 

11.2. All new accounts at the Academy are issued unique reference numbers once the learner is 

enrolled 

11.3. Should any communication be received by means of email or by invoice regarding the 

changing of a bank account detail, it should be assumed as fraudulent, and parents are urged 

to notify the school immediately 

11.4. Any changes to the  banking details would follow a lengthy and thorough process of 

communication that should be confirmed with the school before any changed details are used. 

mailto:finance@mbhetsaacademy.co.za
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12. BREACH 

12.1. In the event that a Material Breach of this Agreement is committed, and such breach has not 

been remedied within ten (10) business days of written notice from the School requiring the 

breach to be remedied, the School shall be entitled to terminate this Agreement as 

contemplated in clause 13 below. 

12.2. The school may, in addition to termination, claim payment of all amounts then owing and 

damages to a maximum of one term’s fees (As calculated at the time of termination) taking 

into account the reasonable potential to fill the vacancy left by the Learner, but crediting the 

amount of any pre-paid fees and refunding to the Parents any excess above such a claim. 

12.3. For clarity, a Material Breach includes, but is not limited to, a breach that is material in the 

context of the overall arrangement between the School, the Parent/account holder and the 

Learner as set out in this Agreement and/or Code of Conduct and other Policies, as amended 

from time to time. 

12.4. For the avoidance of doubt and without limitation, is considered to exist where the 

Parent/Account holder and/or the Learner: 

12.4.1.1. Fails to pay any Fees by their due date. 

12.4.1.2. Consistently fails to ensure that the learner attends school regularly and is 

reasonably supported at home. 

12.4.1.3. Act in such a way that is uncooperative with the school, and in the reasonable opinion of the 

Principal / CEO, the Parent / Account holder or the Learner’s behavior negatively affects the 

Learners or another learner/s progress or well-being at the school, the well-being of staff or 

well-being of staff or brings the school into disrepute. 

12.4.1.4. The School determines, in its reasonable opinion, that any unjustifiable act or 

omission by the Parent/s or the Learner has caused or could reasonably cause 

reputational harm to the school. 

 

13. TERMINATION AND NOTICE REQUIREMENTS 

 

13.1. This Agreement is in place for an indefinite term but will automatically terminate when the last 

Learner from a family completes their final academic year and all the other obligations of this 

agreement have been fulfilled. 

13.2. In the event that the breach is not remedied in accordance with clause 12.1, and the school 

deems it necessary to terminate this agreement as a result of any material breach, such 

termination will be done taking into account the wellbeing of the learner and after a due 

process has been followed. 

13.3. The Parents have the right to terminate this Agreement at any time, for any reason, provided 
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that they give the school a full term’s notice, in writing of their intention to terminate before 

the withdrawal of the learner from the school. 

13.4. Account holder however is liable for payment of the school fees until the end of the month, 

during which you have elected to cancel the contract. If you have chosen to pay school fees 

yearly or if you have paid any costs in advance, we will refund you any amount in credit to 

your account. 

 

 

 

14. CONSENT FORM FOR PHOTOGRAPHS AND VIDEOS 

 

14.1. During your child’s time at the Academy, we may wish to take photographs and/or record 

videos of activities that involve your child. The photographs or videos may be used for 

displays, promotional material, the website, social media, and/or the newspaper. 

14.2. Photography or filming will only take place with the permission of the CEO and under 

appropriate supervision. When filming or photography is carried out, learners will only be 

named if there is a particular reason to do so (e.g. if they have won a prize). 

14.3. Personal information such as home addresses and contact details will never be disclosed. 

14.4. Images that might cause embarrassment or distress to a learner will not be used, nor will learner 

images be associated with material on sensitive issues. 

14.5. To allow the school to take photographs and/ videos of your child for purposes outlined above, 

the school required your express consent. This is necessary to comply with data protection 

laws. 

14.6. If no consent is received, then photograph (s) and video(s) of your child cannot be used for 

these purposes. Where your child is part of a group photo, efforts will be made to obscure their 

identity. 

14.7. Please confirm your preferences by ticking the appropriate boxes below: 
 

I consent to the use of my child’s photograph for the following: Yes No 

The school’s social media   

The school’s website   

The school’s promotional material / prospectus   

School’s display of academic awards received (These may include 

your child’s academic work and first name) 

  

14.8. You may withdraw your consent at any time by writing a letter to the school confirming your 

withdrawal. 

14.9. All consent received will remain valid for the duration of your child’s attendance at the school 
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and for 12 months after your child leaves the school, unless you choose to withdraw your 

consent earlier. 

14.10.  Additionally, you hereby confirm, acknowledge and understand that there are potential 

dangers that result from posting photo images and videos on a website and any social media 

platform since global access does not allow for control over who accesses that information. As 

a result, such images and videos of your child may remain on these platforms even after the 

learner has left the school and if consent is withdrawn. 

Parent Name  

Date  

Signature:  

 

15. ACCEPTANCE AND PARENTAL DECLARATION 

 

15.1. We/(I) as the parent(s) and/or guardian(s), having read and understood this agreement and 

agree with the terms of this agreement. We/I confirm that all parties having parental rights and 

responsibilities in respect of the child consent to the child being enrolled at the School. 

 

 (Name and Surname of Learner) 

 

 

At Mbhetsa Academy of Science Maths and Technology NPC with effect from 

 

 (Date). 

 

 

Signed at on the day of   
 

 

  

FATHER/GUARDIAN 

Name: 

MOTHER/GUARDIAN 

Name: 

 

In addition to signing the agreement below, kindly initial each page on this application 

form. 
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APPLICATION FORM 

 

A Non-refundable Application Fee of R300 is payable on return of this application 

form. 

Banking Details: First National Bank (FNB) 

Account No.: 62798198349 

Account Holder Mbhetsa Academy of Science Maths and Technology NPC 

Payment reference: Full names and surname of learner. 

Please attach proof of payment to the form 

1. LEARNER INFORMATION 

Start date:  Current grade: Grade applying for: 

Highest Grade 

Passed: 

 Year Passed:  

 

 

 

Please attach 

ID Photo 

Name/s:  

Preferred Name:  Initials:  

Surname:  

Gender:  Age:  

Date of Birth: Y Y Y Y M M D D ID or Passport No:              

Home Language:  Nationality:  

Physical Address:  Postal 

Address: 

 

Learner Email 

Address: 

 

Learner Cell:  Emergency 

Telephone: 

 

 

2. LEARNER ACADEMIC HISTORY 

Name of Previous 

School: 
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School Address:  

Country: Province: Code: 

Contact Number:  Name:  

Last Grade Passed:  Grades Repeated:  

Reason for Leaving Previous School: 

Transfer letter/card from 

previous school attached: 

 

Yes 

 

No 

Previous academic report 

attached: 

 

Yes 

 

No 

33. LEARNER MEDICAL INFORMATION 

Medical Aid Name:  Medical Aid Number:  

Main Member:  Contact Name:  

 Name:  Contact Number:  

Any Medical Conditions:  Any Allergies:  

Details of Special/Medical Condition(s) requiring school attention: 

Dexterity of learner (please tick correct response below): 

Right-handed:  Left-handed:  Ambidextrous:  

4. SIBLINGS INFORMATION 

NO. NAME & SURNAME   SCHOOL ATTENDING   GRADE AGE 
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5. PARENT/GUARDIAN ONE INFORMATION 

Title:  First Name(s):  

Surname:  Gender:  

ID or Passport No:              Nationality:  

E-mail:  Home Phone:  

Cell:  Home 

Language: 

 

Home Address:  

Marital Status: Single Married Divorced Separated Live in partner 

Profession/Occupation:  

Business Name:  

Work Phone No:  Work email:  

Business Address:  

Does the learner live with you? Yes No Relationship to Learner 

 

6. PARENT /GUARDIAN TWO INFORMATION 

Title:  First Name(s):  

Surname:  Gender:  

ID or Passport No:              Nationality:  

E-mail:  Home Phone:  

Cell:  Home 

Language: 

 

Home Address:  

Marital Status: Single Married Divorced Separated Live in partner 

Profession/Occupation:  

Business Name:  

Work Phone No:  Work email:  

Business Address:  

Does the learner live with you? Yes No Relationship to Learner 
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7. Person/Entity Responsible for Account: 

Surname:  First Name(s):  

ID or Passport No:              Nationality:  

E-mail:  Home Phone:  

Cell:  Home 

Language: 

 

Home Address:  

Marital Status: Single Married Divorced Separated Live in partner 

Profession/Occupation:  

Business Name:  

Work Phone No:  Work email:  

Business Address:  

Does the learner live with you? Yes No Relationship to Learner 
 

 

I hereby declare that to the best of my knowledge, the above information as supplied is accurate and 

correct. 

 

 

Name of Parent/Guardian (Please print):   

 

 

Signature of Parent/Guardian:   

 

 

Signed at on the day of month 20  
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APPENDIX A DOCUMENTS TO ACCOMPANY AN APPLICATION FORM 
 

 
 

Required Documentation 

 
 

Tick if 
Attached: 

(Parent 
checklist) 

 
Tick if 

Received: 
(For office 

use) 

Copy of birth certificate / ID 
  

Copy of Parent/Guadian ID 
  

Transfer letter from previous school 
  

Most recent school report(s) 
  

Proof of income of the person responsible for the 

account (i.e., pay slip, bank statement etc.) 

  

Accept that a credit check may be done by the school 

  

A Non-refundable application fee of R300 is 

payable when you return the learner application 

form. 

(Please provide proof of payment) 

  

Non-refundable Registration Fee (Deposit) 10% of 

school total fees (see fee structure). 

(Please provide proof of payment) 

  

 


